NRUF FCC Form 502 Filing Tips & Reminders

NRUF Submission Timeframes and Methods:

Filing Due Date | Reporting Period for Geographic & Non-Geographic Numbering Resources

February 1* Data as of December 31

August 1* Data as of June 30

*If the filing due date falls on a weekend, the due date is the next business day.

Service providers must submit their NRUF FCC Form 502 using one of the following methods:
Secure File Transfer Protocol (SFTP), Application Programming Interface (API) or Web-based User
Interface. NOTE: Email submissions are no longer accepted at nruf@nanpa.com.

Reminder: NANPA recommends that you file ahead of the filing due date to allow for sufficient time
to make corrections and ensure all resources are reported on.

Before You File:

e To submitan FCC Form 502, the user must have an approved and active Service Provider (SP)
or Service Provider Consultant (SPC) user account in the NANP Administration System (NAS)
with NRUF as a Subscription Choice, current contact information, and all applicable OCN(s),
State(s) and NPA(s) for all numbering resources being reported.

¢ NANPA recommends service providers have a company representative registered in NAS to
receive NRUF-related notifications, even when a consultant is registered on the service
provider’s behalf.

e Confirm utilization and forecast data is accurate and corresponds to the reporting periods listed
above.

¢ Validate Central Office (CO) code and thousands-block assignments associated with your OCN.

NANPA CO Code, Thousands-Blocks, 5XX-NXX and 9YY-NXX Reports:

To view assigned NPA-NXX codes:

¢ Go to https://www.nanpa.com/ > Reports > CO Code Reports > CO Code Utilized Report* to
view by NPA or CO Code Available/Utilized Report** to view by region.

To view assigned thousands-blocks:

¢ Go to https://www.nanpa.com/ > Reports > Thousands-Block Reports > Thousands-Block
Report* to view by State, NPA and Rate center or Thousands-Block Report by Region** to
view by region or all regions.

To view assigned 5XX-NXX codes:
¢ Go to https://www.nanpa.com/ > Reports > 5XX-NXX Code Reports > 5XX-NXX Assigned
Codes Report* to view by NPA.

To view assigned 9YY-NXX codes:

e Go to https://www.nanpa.com/ > Reports > 9YY-NXX Code Report > 9YY-NXX Codes Report*
*Updated real-time
** Updated daily

Company Information:

e Service Provider Name must correspond to the Service Provider OCN, as listed in NECA records
and published in the LERG™ Routing Guide, Volume 1.
e Service providers must ensure the appropriate SP Service Type is provided.

Utilization Forms:
Enter data starting on the header row 21. Data below a blank row will not be processed.
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CO code holders are required to report on all ten thousands-blocks within a CO code, including
donated and unassigned thousands-blocks. To report on thousands-blocks that were
donated/disconnected:
o Using FCC Form 502 Excel™: Enter an “X” in the “Donated to Pool” column on the U1
form; or
o SFTP: Enter 1000 in the 11th field “Donated To Pool”; and
o Report utilization on contaminated thousands-blocks.
e The Notes/Assignee* field must include the following:
1. If a quantity is entered in the “Intermediate” column, include the specific provider
name(s) to whom the numbers were provided.
2. When completing the U3/U4 forms, include the specific provider name(s) from whom
the numbers were received.
*Entering “Multiple”, “Other”, a value (i.e., number), or a company name which is the same
as the reporting Service Provider Name is not permitted.

Forecast Forms:

o Forecast is required when submitting a U1 or U2 form. A forecast of zero is acceptable, if
applicable. Only forecast the anticipated need of CO codes and thousands-blocks you plan
to request.

e Enter data starting on the header row 22. Data below a blank row will not be processed.

o The F1A/F1B forms are for forecasting at the thousands-blocks level in NPAs where
thousands-block pooling has been mandated. The F2A/F2B/F3A/F3B forms are for
forecasting at the CO code level.

e Foroverlay areas, you must submit the forecast for only one NPA within the overlay complex.

Rural Certification:
e Required when submitting the U2 and U4 forms.

NRUF Submission Actions:
o New File — Select for new NRUF submissions. If this action is used for subsequent
submissions, it will replace the previous submission at the form level.
e Update File — Select when adding new records and updating existing records.
o Delete File — Select to delete a form filed in error or any records that must be removed from
an existing submission.

NRUF Reports (NAS):

Review Utilization/Forecast Reports in NAS to ensure accuracy.

¢ Run the NRUF Utilization Missing Report (UMR) and/or 5XX UMR, the next business day
after receipt of “file accepted, no errors found” confirmation email. If numbering resources
are listed, update the utilization form to include these resources, resubmit the filing, and
regenerate the report, the next business day to ensure the missing numbering resource(s) no
longer appears on the report. NOTE: If an NPA-NXX is listed on the UMR and you are the
CO code holder, one or more of the ten thousands-blocks were not included in the U1 form
or were not accepted by NAS.

NRUF Reference Documents:
Detailed information regarding NRUF requirements and processes can be found on the NANPA
website:
¢ Geographic and Non-Geographic FCC Form 502s and Job Aids, as well as Rate Center
Abbreviations, NRUF Common Errors & Fixes, NRUF Preparation Checklist and Training
Videos are located at https://www.nanpa.com/nruf/requirements-file.
o NRUF NAS User Guide located at https://www.nanpa.com/resources/nas-user-guides.
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